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~ QUYET PINH
Ban hanh Quy ché Quin ly, sit dung xe 6 td phuc vu cdng tac
cia Chi cuc Thong ké tinh Vinh Phuc

CHI CUC TRUONG CHI CUC THONG KE TINH VINH PHUC

Can cir Ludgt quan ly, sir dung tai san cong nam 2017,

Can cir Nghi dinh sé 72/2023/NP-CP ngay 26/9/2023 cuia Chinh phi quy
dinh tiéu chuan, dinh mirc str dung xe 6 (0,

Cdn cir Quyét dinh s6 956/0P-BTC ngay 05/3/2025 ciia BG truong BS Tai
chinh quy dinh chitc ndng, nhiém vu, quyén han va co cau t6 chirc cia Chi cuc
Thong ké cap tinh thuéc Cuc Thong ké;

Theo dé nghi ciia Truong phong Té chirc - Hanh chinh.

QUYET DPINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché quan 1y, sir dung xe 6
t6 phuc vu cong tac ciia Chi cuc Thong ké tinh Vinh Phuc”.

Pidu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky va thay thé cac van ban
trudc day.

Diéu 3. Truéng phong Phong Té chirc - Hanh chinh, Thu truéng cac don vi,
cong chue va ngudi lao dong thude Chi cuc Thong ké tinh Vinh Phuc chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhdn:

- Nhu Diéu 3;

- Lanh dao Chi cuc;
- Luu: VT, TCHC.

Ngﬁyén Hong Phong
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QUY CHE

Quan ly, sit dung xe 6 to phuc vu céng tac cia Chi cuc Théng ké tinh Vinh Phic
(Kém theo Quyét dinh sé ko /OP-CCTK, ngay ( Athdng 4 nam 2025

ciia Chi cuc truémg Chi cuc Théng ké tinh Vinh Phiic)

Chwong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

Quy ché nay quy dinh viéc quan ly, st dung xe 6 t6 phuc vu cong tic cia
Chi cuc Théng ké tinh Vinh Phuc (sau day viét gon 1a Chi cuc); tréch nhiém cua
coéng chirc, ngudi lao dong va lai xe cua Chi cuc khi st dung xe 6 t6 thuc hién
cac nhiém vu chung cua Chi cuc.

Diéu 2. Pbi twrgng ap dung

Chi cuc truéng; cac Phé Chi cuc trudng; tt ca cong chic va nguoi lao
dong thudc Cuc Théng ké thuc hién nhiém vu duge Chi cuc trudng cho phép sir
dung xe.

Piéu 3. Nguyén tic sit dung

1. Phong T4 chirc - Hanh chinh tryc tiép diéu hanh viéc st dung toan bd
xe 0 td cong thude Chi cuc.

2. Xe 6 t6 phuc vu cong tac chung dugc st dung dé phuc vu cong viéc
chung cta Chi cuc; dua Chi cuc trudng, cac Pho Chi cuc truong di cong tac theo
tiéu chuan.

3. Khi cac doan cong téc ctia cdc Phong va cac to chire doan thé thuoe Chi
cuc ¢ nhu cau sir dung xe 6 t6 cong phai giri Thong béo ding ky xe di cong tac
cho Phong Té chirc - Hanh chinh dé phong sip xép, bo tri xe va 1am can cir diéu
xe, quyét toan kinh phi.

4. Khi nhan dugc Thong bao dang ky xe di cong tac ctia Van phong Cuc
Théng ké, Phong Td chirc - Hanh chinh ¢é trach nhiém béo céo Chi cuc trudng,
b tri xe 6 t6 phuc vu cong tac chung ctia Lanh dao Cuc Théng ké, cac Ban, Vin
phong Cuc Théng ké va cac don vi, t6 chirc doan thé thude Cuc Théng ké.

5. Xe 6 t6 chi duoc st dung phuc vu cho céng tdc chung cua Chi cuc;
nghiém cAm viéc str dung xe 6 td cong vao viée riéng; ban, trao dbi, tang, cho
muon hodc didu chuyén cho bat ¢ t chirc, c4 nhan nao néu khong duge phép
clia cdp c6 thdm quyeén.
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Diéu 4. Trach nhiém quan 1y xe 6 to

1. Truéng phong phong Té chirc - Hanh chinh:

a) Co trach nhiém quén ly, diéu k‘lémh Viég st dung xe 0 t6 cua Chi cuc;
chiu trach nhiém trude Chi cuc truong vé viée dieu dong xe.

b) Quan 1y vé& mat hanh chinh (hd so gidy to, ching loai, s& lugng, tinh
trang...) toan bd xe 6 t6 do Chi cuc quan ly.

¢) Chu tri bao \céo tinh’hinh sir dung xe 6 t6 do Chi cuc quan ly theo quy
dinh hodc theo yéu cau cua cap trén.

d) Thuc hién bao dudng, sia chira, kiém tra xe’dinh ky, xac dinh tinh
trang xe, muc dd ’hu héng béo‘céo Chi cuc tl:ué’ng quyét dinh viéc bao dudng,
sta chita, thay thé phu tﬁng; de nghi puc Thong ké hodc Bo Tai chinh lam cac
thu tuc thanh ly, diéu chuyén xe cii (néu cd).

2. Nhan vién lai xe

a) Tuén thi su phan cbng, didu déng ctia Truong phong Té chirc - Hanh
chinh.

b) Chiu trach nhiém truc tiép quan ly xe duogc giao.

3. Chi cuc truéng, cac Pho Chi cuc trudng, Trudong doan cong tac co trach
nhiém quan ly xe 0 t6 trong thoi gian di cong tac.

Chwong II
CHE PO QUAN LY, SUDUNG XE O TO

Pidu 5. Tiéu chuin sir dung xe 6 to

1. Chi cuc truéng, cac Phé Chi cuc trudng duge bd tri xe 6 t6 phuc vu
cong tac chung dé dwa don khi di cong tac, dwa di va don vé tir san bay khi di
cdng tac bing may bay; dua don tai co quan khi di lam viéc véi cac S&, ban,
nganh...

Néu Chi cuc truong, cac Pho Chi cuc trudng cung di cong tac dén mot dia
diém hodc cung di cong tac trong mot khoang thoi gian, Phong T chirc - Hanh
chinh thuc hién sip xép, ghép xe hop 1y hozc bd tri thué xe ngoai véi chi truong
dam bao tiét kiém, hiéu qua.

2. Ngoai cac trudng hop quy dinh tai Khoan 1 Diéu nay, xe 6 t6 phuc vu
cong tac chung duoc bé tri trong céc trudng hop sau:

- Tham gia Poan c¢ong tac do Chi cuc trudng hodac Pho Chi cuc trudéng lam
trudng doan.

- Tham gia Poan cdng tac cung chuyén gia nudc ngoai hodc cung Lanh
dao S&, nganh khac ma Chi cuc c6 trach nhiém bé tri xe 6 to.

- B tr xe 6 t6 cho hai nghi do Cuc Théng ké td chic hodc theo su diéu
déng xe ciia Chanh Vin phong Cuc Théng ké.



3

- Bb tri xe cho cong chirc di linh tién mat & Kho bac; nhan chuyén cong
van hodc tai san, cong cu, dung cu co khéi lugng 16m khi c6 su dbng y cua Chi
cuc truong.

- Nhitng truong hop khac do Chi cuc trudng quyét dinh.

Diéu 6. B6 tri xe 6 td phuc vu tang 1&

1. Truong hop Lanh dao Cuc Théng ké, Lanh dao Chi cuc duong chirc
hoac dad nghi huu tu tran: Phong T4 chuc - Hanh chinh bd tri xe dua dai dién
Léanh dao Chi cuc, cac Phong va céc to chirc doan thé tién dua dén nghia trang.

2. Trudng hop coéng chire, nguoi lao dong dang cong tac tai co quan Chi
cuc, cac Pdi Théng ké thudc Cuc tr tran: Phong Té chitc - Hanh chinh b6 tri xe
dua dai dién Phong/Pdi Théng ké noi cong chite, ngudi lao dong dang cong tac
tién dua dén nghia trang.

3. Céc trudng hop khac: Pon vi chu tri phdi hop véi Phong T chic -
Hanh chinh d& nghi Chi cuc truong giai quyét phu hop v6i timg truong hop cu
thé.

Piéu 7. ThAm quyén diéu dong xe

1. Lanh dao Chi cuc c6 thdm quyén diéu dong xe phuc vu cong téc cia
Chi cuc.

2. Cuc trudng uy quyén cho Truéng phong Phong T chuc - Hanh chinh
tdng hop duyét 1énh diéu xe di phuc vu cong viée chung cua Chi cuc.

Truong hop khéng du xe cong tac, Trudng phong Phong T4 chic - Hanh
chinh c6 thé xem xét thué xe bén ngoai va thanh toan theo quy dinh ctia phéap luét.

Piéu 8. Ping ky sir dung xe va diéu xe

1. Bang ky sur dung xe

- Khi ¢6 nhu ciu st dung xe 6 t6 va dugc su chdp thuan cta Chi cuc
trudong, cong chuc, nguoi lao dong cé nhu cau st dung xe 6 t6 thuc hién cong
tac cua Chi cuc theo quy dinh tai khoan 2, Diéu 5 cua Quy ché nay, ding ky lich
st dung xe (theo mau tai Phu luc I), gi Truéng phong Té chic - Hanh chinh it
nhét 02 ngay dé lam thu tuc diéu xe (tri truong hop di cong tac dot xuét theo chi
dao cua Lanh dao Chi cuc).

- Trudong hop Chi cuc truéng va cac Phé Chi cuc trudng di cong tac vdi
Phong chuyén mén hodc D6i Théng ké thi Phong/Doi d6 thuc hién cac thu tuc
dang ky xe 6 t0 v6i Phong T6 chirc - Hanh chinh.

- Nhiing thay ddi vé chuyén di, ngudi bao xe phai théng bdo trudc toi
Phong Té chire - Hanh chinh dé kip thoi giai quyét.

2. biéu xe

- Truéng phong Té chiic - Hanh chinh diéu xe, cir 1ai xe phuc vu yéu cau
cong tac va bao lai cho nguoi st dung xe.
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Trudng hop dot xuét hodc khi Truéng phong Té chirc - Hanh chinh vang
mit, Lanh dao Chi cuc truc tiép diéu dong lai xe va xe phuc vu. Nhan vién lai xe
c6 trach nhiém tuén thu sy didu dong trén, khi két thic chuyén di, 14i xe bdo cdo
v6i Trudong phong vé su diéu dong d6 dé 1am thi tuc quan 1y xe va thanh toan
xing, dau, cong tac phi (néu c6) cho chuyén di.

- Trudng hop phai thay dbi 19 trinh:

+ Cac chuyén di cong tac cua Chi cuc trudng, 1ai xe béo cho Trudng
phong Tb chirc - Hanh chinh dé biét.

+ Céc truong hgp khac, ngudi str dung xe bao Trudng phong T chirc -
Hanh chinh trinh Chi cuc truong xem xét, phé duyét.

Piéu 9. Trich nhiém ciia don vi, c4 nhén st dung xe

1. St dung dung muc dich, ding thoi gian va 19 trinh da ghi trén Gidy
dang ky xe di cong tac (kem theo).

2. C6 trach nhiém giir gin tai san, tao diéu kién cho 1ai xe hoan thanh
nhiém vu.

3. Chap hanh nghiém chinh céc quy dinh vé an toan giao théng.

4. Khi ¢6 thay dbi vé chuyén di, ngudi sir dung xe phai thong tin ngay cho
Trudng phong Té chixc - Hanh chinh dé kip thoi giai quyét.

5. Ky x4c nhan chinh x4c hanh trinh va quéng duong di di vao Gidy dang
ky st dung xe 6 t6 ngay sau khi két thuc str dung xe dé lam co s& cho 1ai xe
thanh toan xang dau; nhan xét vé tinh than phuc vu ctia 14i xe va giai trinh nhiing
thay d6i v& hanh trinh (néu c6).

Piéu 10. Trach nhiém cia lai xe

1. Lai xe la nguoi dugce giao trach nhiém bao quan va st dung 6 t6 phuc
vu cong tac cua Chi cuc theo su phan cong, diéu dong ctia Truéng phong To
chtrc - Hanh chinh.

2. L4i xe phai ¢6 mit & co quan theo gid lam viéc dd quy dinh dé nhan
nhiém vu khi cé yéu cau.

Khi c6 1énh diéu xe, 1ai xe phai c6 mit ding gio tai dia diém duoc ghi
trong 1énh didu xe. Trong truong hop 19 trinh céng tac ciia Lanh dao hodc ngudi
sir dung xe thay dbi, 1ai xe thuc hién theo sy didu hanh truc tiép ctia ngudi sir
dung xe va thong bao cho Trudng phong T chirc - Hanh chinh biét.

Tu dam bao sic khoe cia ban than dé phuc vu toan bd chuyén di cua
Poan cong tac. Truong hop thiy siic khoe khong binh thudng, phai bao céo
ngay cho Truéng phong Té chirc - Hanh chinh dé didu chinh, sip xép lai ké
hoach dua Poan di cong tac.

3. Tuyét ddi tuén thu cac nguyén tac, Luat 18 giao thong, bao ddm an toan
cho ngudi, phuong tién cling nhu hang héa véan chuyén. Khong st dung ruou,
bia va cac chét kich thich trude va trong khi 14i xe.
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San sang lam viéc ngoai gio, di cong tac xa trong va ngoai tinh. Thai do
lam viéc nghiém tuc, tan tinh, chu ddo, van minh, lich su.

4. Xe dugc giao cho mot 1ai xe bao quan; lai xe c6 trach nhiém vé sinh xe
sach s&; mo sb theo ddi qua trinh sir dung xe; thuc hién dang kiém, bao dudng,
sita chira xe theo ké hoach duoc phé duyét; khi xe khong dwa Lanh dao hodc
Doan cong tac di cong tac 14i xe phai dé xe tai nha xe clia co quan theo quy
dinh.

5. Chi duoc sir dung xe khi co 1énh diéu xe; khong duoc sir dung xe vao
viéc riéng; khéng cho ngudi khac diéu khién xe; khong cho xe ra khoi co quan
khi chua c6 y kién ciia nguoi c6 thim quyén.

6. Khi xe dang hoat dong trén duong, néu xay ra mat an toan vé ngudi va
phuong tién, 1ai xe phai x ly theo quy dinh cta Luét giao thong duong bd va
b4o cdo ngay cho Trudng phong T chirc - Hanh chinh, dong thoi phai lién hé
v6i co quan cAp bao hiém dan su dé phdi hop giai quyét.

7. Lai xe dugc trang bi cac phuong tién va duge huong ché do lam viéc
theo quy dinh cua phap luét hién hanh va theo quy ché chi tiéu ndi by cia Chi
cuc.

8. Vao quy IV hing niam, 1ai xe c¢6 trach nhiém xay dung ké hoach bao
dudng dinh ky, kiém dinh k§ thuat xe cho ndm sau, bdo cédo Truéng phong T6
chirc - Hanh chinh dé trinh Cuc truéng phé duyét.

9. Khi béo tri, bao dudng, stra chita xe 6 t6, lai xe c6 trach nhiém thuc
hién dtng Piéu 11 ctia Quy dinh nay.

10. Lai xe co trach nhiém cung cdp ddy du cc thong tin ghi trong l1énh
diéu xe, ké khai vé 16 trinh, tinh trang xe; cung cip ddy du cac chimg tir thanh
toan cho K& toan dé lam thi tuc thanh quyét toan.

11. Lai xe khong chdp hanh nghiém cac quy dinh cla diéu nay, dé xay ra
vi pham phai bdi hoan céc thiét hai va cac phi ton do 15i cua l4i xe, bi xem xét
trach nhiém theo quy dinh cua phap luét.

Piéu 11. Ping kiém, bdo tri, bio dudng, sira chira xe 6 t6 va dinh mire
xang diu

1. Pang kiém xe 6 to

Viée dang kiém xe 6 t6 duoc thuc hién theo cac quy dinh hién hanh cua
co quan nha nudc cé tham quyén ban hanh.

Khi dén thoi han phai diang kiém xe 6 t6, 1ai xe bdo cdo Trudng phong T
chtrc - Hanh chinh dua xe di dang kiém theo quy dinh.

2. Bao tri, bao dudng, stra chira xe 6 t6

a) Khi dén ky bao tri, bao dudng xe 6 t6 hodc phat hién xe 6 t6 dugc giao
quan ly can phai sua chita, 1ai xe lam To trinh stra chita xe (theo mau tai phu luc
IV Quy ché nay) gui Truéng phong Td chirc - Hanh chinh.
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Truéng phong Té chirc - Hanh chinh kiém tra thuc trang xe 6 t6 va nhitng
ndi dung can stra chita, ky xac nhan vao to trinh va trinh Chi cuc truéng xét
duyét.

b) Trudng hop phai sira chita, thay thé linh kién:

- Sau khi Chi cuc truéng xét duyét, Truong phong Té chirc - Hanh chinh
phéi hop véi 14i xe 1ap danh muc chi tiét cac hang muc cong viéc can sira chita,
vét tu, linh kién phai thay thé, lya chon don vi sira chita xe 6 t6 c6 du diéu kién
nang lyc dé 14y bao gi4, phdi hop v6i K& toan Chi cyc thdm dinh béo gia trinh
Chi cuc truéng xem xét, phé duyét.

- Sau khi Chi cuc trudng phé duyét, Lai xe truc tiép dua xe di sira chita.
Viéc sua chita, thay thé vat tu, linh kién xe duoc thuc hién va thanh toan theo
quy ché chi tiéu ndi bo ctia Chi cuc.

- Lai xe ¢6 trach nhiém thu hdi ddy du cac vat tu, linh kién dugc thay thé
v& Cuc Théng ké dé d6i chiéu nghiém thu, thanh 1y theo quy dinh.

2. Pinh muc xang dau va cac chi phi khac (phi ciu dudng, gui xe...)

Pinh mirc xang dau va céc chi phi khac dugc thue hién theo Quy ché Chi
tiéu ndi bd cuia Chi cuc duoc sira dbi, ban hanh hang nam theo quy dinh.

Chwong I1I
PIEU KHOAN THI HANH

Piéu 12. Té chire thye hién

1. Thu truéng cac don vi c6 trach nhiém phé bién Quy ché nay dén toan
thé cong chirc, ngudi lao dong trong don vi dé théng nhét thuc hién trong toan
Chi cuc.

2. Cong chirc, ngudi lao dong phai nghiém chinh thyc hién cac quy dinh
ctia phap luat va Quy ché nay vé st dung xe 6 t6 cong.

3. Khi céc vin ban quy pham phap luét dugc dén chiéu dé ap dung tai Quy
ché nay duoc sira ddi, bd sung hodc thay thé bang vin ban mai thi 4p dung theo
c4c van ban stra-ddi, bd sung, thay thé do.

Trong qué trinh thuc hién c¢é gi vuong mic, cac don vi, ¢4 nhan phan anh
vé Phong T6 chuc - Hanh chinh dé tbng hop trinh Chi cuc truéng xem xét, stra
ddi, bd sung Quy ché cho phu hop./.



Phu luc I. Gidy dding ky xe di cong tdc

CHI CUC THONG KE TINH VINH PHUC
PHONG/POQI THONG KE SO...

GIAY PANG KY XE PI CONG TAC

Kinh gtri: Chi cuc truéng Cuc Théng ké tinh Vinh Phuc

i

Don vi dang ky xe

Nguoi chu tri

Chuc vu

So nguoi di cung

Noi di

Noi dén

Du kién s6 km

Thoi gian di Tit ngdy .../.../202... &énngay .../.../202...

O |0 | | N | B W

Dia diém, thoi gian dua don

..., hgay ... thang ... nam 202...

PHE DUYET CUA CHI CUC TRUONG NGUOI CHU TRI
(Ky ghi ré ho va tén)



Phu luc II. Lénh diéu xe

CUC THONG KE
CHI CUC THONG KE TINH VINH PHUC

LENH PIEU XE O TO
SO: i
CANCU oo, "'ngay..... thang ..... ndm 202..., dugc Chi cuc
trudng Chi cuc Thong ké tinh Vinh Phuc phé duyét.
§EETHE (o 8 L1570 = e mp—————————————————————— e ———————————
CELIMIE WHE omsmmsmemsesominssemnme st oS e
I TS coccmmmmmnnmomminaommmioss s s e Ry sioxssbas s 3555
NOT @EN CONE TAC: oo
S NEUOT G CUNE: oo
Nl A0 s R A
HovATEH 18 BB ..o SO XE: e
Pl gio ...phut ngdy.....thang...ndm 202...
DN oo, gid ...phatngay.....thang...ndm 202...
ngay ... thang ..... nam 202.....

TRUOGNG PHONG TO CHUC — HANH CHINH

Phin lai xe ty ghi:

HO VAtEN JA1 X oo SO KE e s mnsmosnmnsr

Neay Noi di Noidén | S6km aaai | Y Xdcnhin cia
thang Trwéng doan

1Can o Gidy dang ky xe di cong tac hodc Gidy moi hop. ..




Phu luc III. Nhdt trinh xe 6 to
CUC THONG KE

CHI CUC THONG KE TINH VINH PHUC

NHAT TRINH XE O TO
S6 bién Kim S0at:. ....oovveiieiieiine,
S6 cong to-Km dau thang: .................. Sé cong to-Km cudi thang: ..................
; ; Ho va tén Pon vi - - S6 Km | Xing tiéu
N th . : -
gaty thang 1di xe dung xe N AE=Im.Coh da di thu
TONG CONG
Tén thang trudc: Ly do phét sinh:
Xang linh:
Xing mua: D
Téng s6: £
Xang tiéu thu: H.:'JC )
Xang tdn sang thang sau: NG
XAC NHAN CUA TRUONG PHONG LAI XE

TO CHUC - HANH CHINH
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Phu luc IV. To trinh swa chita xe

CUC THONGKE ]
CHI CUC THONG KE TINH VINH PHUC

TO TRINH SUA CHUA XE O TO
Neay .o thang..... nam 202.....

Kinh gri: Chi cuc truéng Chi cuc Théng ké tinh Vinh Phic

1. HO VA TEI JAL X oot
2 S0 KO oottt
3. D8 XUAL SUA CRTA ..o
STT Noi dung sira chira Ly do
PHE DUYET CUA TRUONG PHONG LAI XE

CHI CUC TRUONG  T6 CHUC — HANH CHINH
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